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Child's Information

First Name

Middle Name

Family Name

Nationality

Languages spoken at home

Day

Month

Year

Date of Birth

Gender

Religion

Family Information

Current Residential address

P.O. Box

Home Tel

Mother's Name

Company / Occupation

Work Tel

Mobile

E-mail

Father's Name

Company / Occupation

Work Tel

Mobile

E-mail

Emergency Contact Information

Name

Relationship to Child

Work Tel

Mobile

Name

Relationship to Child

Work Tel

Mobile




Attendance Information

My child will attend:

OFull-Time O Half day O3 days (Sun, Tues, Thurs) 02 days (Mon, Wed)

Has your child been in a nursery before? Where?

Would you be interested in your child attending summer camp during July and/or August?

How did you hear about us?

Documents required with registration

2 Passport size photos.

A copy of your child passport and sponsor resident permit.

A copy of parent's passport and sponsor resident permit.

A copy of your child immunization records.

A copy of child and parent’'s Emirates I'D

Medical Information

e Is your child currently under medical care? Yes/No

If yes, please explain:

e Does your child have any allergies or recurring illness? Yes/No

If yes, please explain:

Medical and Transportation Waiver

I / We the undersigned parents / guardians of , a minor, do
hereby authorize Mom Nursery as our agent to consent to any diagnostic procedure or
medical care which is deemed advisable by and is rendered under the general or special
supervision of any licensed physician or surgeon.
It is understood that this authorization is given in advance of any specific need for
treatment but is given to provide authority on the part of our aforesaid agent(s) to give
specific consent to any and all such diagnosis, treatment or hospital care which the
physician in the exercise of his best judgment may deem advisable.
This authorization shall remain effective until the child's withdraws from Mom Nursery
unless sooner evoked in writing and delivered to said agent(s).
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Also, I hereby waive and release any and all rights and claims for damages I may have
against Mom Nursery, its representatives and assigns for any and all injuries suffered by
my child in transit.

Parent/ Guardians Signature Date

Dismissal
If you wish to have your child dismissed to individuals other than yourself (grandmother,
nanny, uncle etc), then please list the name below.

Name Mobile

The Nursery requires that you provide below a secret PASSWORD which would be used in
the event that neither you nor the individuals listed above are able to pick up your child. In
that event, please call the Nursery with the name of the person picking up your child and
your password.

Special Password

Arabic
Would you like your child to attend Introduction to Arabic Language?

O Yes O No
Photo Permission

I hereby give permission for my child's photo to be taken and used for classroom projects,
photo gallery web site, or in our newsletter.

O Yes O No

Fees
e  Feesare due on the beginning of every quarter as follow

Quarters Payment (4 HOURS)
5 Days 3 Days

September 8000 6800

January 6000 5100

April 6000 5100

Registration: AED 500 (one time)

Kit: 500 (one time) [Med. Fee: 500
(Every term)




PARENTS POLICY GUIDELINES

We are close for public holidays and even each term holidays
which will be last week of each term.

We support and value families for their bonds and traditions and endorse the dreams’
they hold for their children

Terms, Conditions and Policies:

e Illness

Children who are sick must be kept at home until recovery. If your child becomes ill while
at the nursery, we will immediately contact the parent. The parent must come to the
nursery to pick up their sick child within one hour of being called. Further, your child will
not be allowed to attend Mom Nursery if he/she exhibits symptoms for exclusions which
are, but not limited to, Fever, Diarrhea, Vomiting, Eye discharge or Pinkeye, Lice or Nits
or any contagious condition.

e Administration of Medicine

Administering medicines will only be done where it would be detrimental to the child's
health if not given while at the nursery. If your child needs medication to help maintain
his/her health and well being or when they are recovering from a non contagious illness,
then we will agree to administer prescribed medicines only.

e Consent to Administer Medication

Parents must give prior written consent for the administration of medication. No
medication will be given unless the consent form is completed and signed.

The administration of medicine must be recorded accurately each time it is given and
sighed by staff. Parents must sign the record book when they collect their child to
acknowledge the administration of a medicine.

e Toys

Toys are only allowed for show it notices is sent by teacher. However, it's best not to bring
them at all. We take no responsibility for damaged or lost toys.



e Potty Training

The nursery will not initiate potty training. However, we will work with parents to support
potty training once the parents initiate the potty fraining process at home. In order to be
successful in this training, it is important that both parent and staff are consistent in
their techniques.

Children as well as staff will wash their hands after using the toilet. The child will require
extra change of clothes to be kept at the Nursery.

To maintain a hygienic and clean environment at the nursery, the nursery will continuously
evaluate the potty training of each child. If during the process of toilet training a child
exhibits signs of being not ready by refusing to cooperate with staff or the child has
many accidents (4 accidents in a week), then the nursery will request from the parents to
use pull up on the child. If the parents refuse fo cooperate, then the nursery has the
right to cancel the child's training.

¢ Discipline Procedures

In order to ensure every child's full enjoyment of the program, the following DISCIPLINE
PROCEDURES will be used to discourage negative behavior and encourage positive ones:

v Speak to the child to determine the nature of the problem: Identify appropriate
behavior.

v Try to eliminate the problem by setting the stage for appropriate behavior.

v Explain why the behavior is not appropriate and intervene to diminish problem
behavior.

4 If discipline problem continues, the management will notify the parents and an
appointment will be made to discuss the situation.

4 Time out is used only as an understanding period; not as a restraining period. This
is used only to help children understand they cannot hurt other children. It also
makes children aware of wrongdoing.

e Contract Termination Policy

Unfortunately, there are sometimes reasons that lead the nursery to expel a child from
our program. The nursery has the right to do so and without prior notice for the following,
but not limited reasons:

v' Parent threatens physical, verbal, emotional or intimidating actions foward staff
members

v' Parent exhibits verbal abuse or inappropriate language to staff or children

Parents' failure to pay nursery fees

v" Habitual lateness in payment of nursery fees

5

<\



Failure to complete required forms including the child's immunization records
Habitual tardiness when picking up your child

Failure of parent's cooperation

Abuse of nursery property by the child and /or parent

The child is at risk of causing serious injury to other childrenor himself/herself.
Uncontrollable tfantrums/ angry outbursts by the child

Ongoing physical or verbal abuse to staff or other children by the concerned child
Excessive biting
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Nursery Fee Policy

v' All fees are non refundable and non transferable under any circumstances.

v" Failure to pay fees will result in your child neither withdraw nor separate charges for
late payment.

v" DOCTOR'S FEE must pay every term (every 3months).

v' Fees must be paid in full prior to your child's attendance.

v No refunds or discounts during holiday breaks, vacations, illness oryour child's absence
from the nursery.

v No refunds apply to your decision or the nursery's decision to remove your child from
the registry.

v You are required to give us one month notice before withdrawing your child from the
nursery. If you are unable to give a one month notice, two weeks of Nursery fees must
be paid in lieu of notice.

v’ Late pick up fee is AED100 for every 30 minutes: Please check at reception the
nursery's policy regarding late payment.

v PAYMENT METHODS

e BY cash
e BY cheque

e Safety in the Centre:

The following precautions are followed for safety of all the children at all times.

Doors must be kept close all the time

Mom Nursery staff gives importance to health and safety of every child,

Mom Nursery will not be liable if any injuries happen outside the main door

We are not responsible for any illness, accident or injury, unless a case of negligence
is accepted.

Children must not bring/wear valuable items to the nursery. As we will not be
responsible for loss or damage.

ANERNERNEAN

<



Mom Nursery aim is to provide appropriate learning opportunities for all children.
Therefore, management reserves the right to evaluate all special need cases. If it is
considered that your child’'s needs cannot be met at Mom Nursery, then Mom Nursery
management has the right to terminate your contract with 1 month notice.

The nursery reserves the right to change its fees, terms, conditions and policies at any
time and without prior notice.

We have read and fully understand and accept to abide by all the policies, guidelines, rules,
regulations, procedures, terms, conditions and responsibilities set forth by Mom Nursery.
We waive all claims against Mom Nursery.

IF YOU HAVE FUTHER QUESTION OR NEED MORE INFOEMATION DO
NOT HESITATE TO CONTACT THE AUTHORISED SUPERVISOR.

Mother's Signature ‘ ‘ Date ‘
Father's Signature ‘ ‘ Date ‘
Nursery Admin ‘ ‘ Date ‘

Amman street al Nahda First
P.O. Box 88800 Dubai UAE
Tel: (971) 4 255 6777 / (971) 50 785 3777
Fax: (971) 4 255 6777
http://rusellcastillo4.wixsite.com/momnursery
momnursery2@gmail.com


http://www.littleangelsqatar.com/

